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Advising
All full-time and/or degree-seeking students should see 
a faculty advisor in his/her anticipated career area.  Stu-
dents are responsible for making an appointment with 
a faculty advisor to review program development and 
other matters such as transfer possibilities. Students 
undecided about their majors are advised by personnel 
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through the program. With the approval of  the Vice 
President of  Academic Affairs, these credits may be 
used in qualifying for an Associate degree. Please note 
that students who earn credits through the program 
and who later wish to transfer those credits to another 
institution should be aware that the receiving institution 
determines whether any or all credits earned through 
the program shall be counted in the transfer of  credits.
      Any person wishing to participate in the program 
must be enrolled and must have already completed at 
least six (6) semester credit hours at Southern State. 
In addition, the applicant must be able to demonstrate 
that he or she has accomplished a minimum of  five (5) 
years experience, training or public involvement directly 
related to the course or courses he or she wishes to 
substitute.  Moreover, students must complete the 
required minimum of  20 hours of  classroom 
instruction to earn a degree from Southern State 
Community College.
      A person who wishes to participate in the program 
must write a letter to the Vice President of  Academic 
Affairs stating his/her desire to participate, the reasons 
why he/she believes he/she qualifies, and the courses 
for which he/she wishes to receive credit.
      The Vice President of  Academic Affairs will then 
advise the applicant of  his/her opportunity to 
participate, or of  the denial of  participation. If  granted 
the opportunity the applicant will be advised of  the 
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Transfer Credit
Students previously attending an accredited institution 
recognized by the Council for Higher Education 
Accreditation may transfer courses as follows:
      • Courses taken prior to Autumn 2005 with a grade 
         of  “C minus” or above.
      • Courses taken Autumn 2005 or later with a grade 
         of  “D” or above. 
      A student wishing to transfer from another 
accredited college or university must be in good 
standing from the last college of  attendance. To 
recognize fully the successfully completed A.A. degree 
and the A.S. degree, students who have an earned A.A. 
degree or A.S. degree from an Ohio public college, with 
an overall GPA of  2.0 or better, will receive transfer 
credit for all college level courses which they have 
passed. Students requesting transfer credit must have 
an official transcript from each of  the previous colleges 
attended sent to the Records Office. For more 
information on the Ohio Transfer Policy, see page 8.

Auditing Classes
Students may audit classes with the permission of  the 
instructor. Tuition and fees for classes audited will be 
the same as for those taken for credit. Courses audited 
will not be counted in computing the maximum 
number of  hours for which a student is allowed to 
register. No credit will be given for courses audited. 
Students are expected to follow the same attendance 
regulations for audit classes as for credit classes. 
Student may take the examinations, but are not required 
to do so. Audited classes are recorded with a “T”.
      All students must make the decision to audit at 
the time of  registration. The Records Office will not 
honor a change request for credit and/or audit after the 
deadline date for refund of  fees has passed (see policy 
as stated in this catalog under refund fees or dates listed 
in semester schedule).

Clean Slate
A student may petition to have all or a portion of  their 
previous academic record expunged. This request will 
expunge ALL courses taken during the time period 
requested. A Clean Slate may be requested only for 
courses taken during a time span and may not be used 
to selectively remove courses from the academic 
record. This request will not remove any financial 
obligations that may be due the College or effect 
current Satisfactory Academic Progress (SAP) standing.
      If  the student is or has been a recipient of  any 
form of  financial aid, he/she must discuss the 
ramifications of  this request with the Financial Aid 
Office prior to submitting the request.
      A period of  at least six academic semesters must 
have elapsed between the ending date of  the last 
semester of  courses requested to be expunged and the 
date of  this request.

Course Substitutions
Courses listed in an academic program may only be 
substituted with a faculty advisor’s approval. The 
student is cautioned that if  he or she intends to transfer 
to another college, some courses that are substituted 
may not be accepted for transfer credit by that college. 
It is up to the student to consult with an advisor at the 
transferring institution.

Credit Hour Limit
Students may enroll for a maximum of  18 credit hours 
per semester during the regular academic year and 18 
credit hours total for the combined Summer Semester 
terms, unless the program guidelines for their major 
exceed that number.  Students who wish to exceed this 
limit must contact their faculty advisors.  Requests will 
be forwarded to the Vice President of  Academic Af-
fairs for review and approval or denial.

      There is no limit to the number of  Clean Slates the 
student may petition for if  the purpose is to re-enter 
SSCC. If  the Clean Slate is requested to begin work at 
any other institutions, it will be granted only once for 
this purpose.
      Contact the Records Office for Clean Slate Request 
forms.

Attendance Policy
To ensure the commitment to student success, atten-
dance is required in all courses regardless of  course 
modality (in-person, online, or hybrid).  Attendance is 
physical attendance within a classroom or participation 
in an academic-related activity.  Logging into MyCanvas 
does not constitute attendance. 

Procedure:
1. Using the federal financial aid definition for 
    attendance, instructors must report attendance from 
    the first two weeks of  courses to the Registrar’s 
    Office within the MyRecords portal no later than the 
    15th day of  the term (or 20% date for courses with a 
    flexible start or end date).    
2. A student reported as NEVER attending, within the 
    first two weeks of  a full-sem  a �

1. 1. 
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Credit Hour
In accordance with Federal and State definitions, 
Southern State Community College defines a credit 
hour as an equivalency that reasonably approximates 
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Grade Point Average
A student’s cumulative grade point is calculated by dividing the number of  quality points earned by the number 
of  semester hours attempted. The following example will illustrate:    
     Credit
Course  Title   Hours Grade  Quality Points
CSCI 1101 Keyboarding        1    C  4  x  2 =   8
CSCI 1150 IT Essentials     3    W*    Not Applicable
ENGL 1101 English Composition I    3    B    3  x  3 =   9
PSYC 1110 Principles of  Psychology    3    D    3  x  1 =   3
MATH 1141 College Algebra        4      A    3  x  4 =  12
     TOTALS              13  32    
  

Not Applicable 䍓䍉‱
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Phi Theta Kappa
The Alpha Omicron Eta chapter of  Phi Theta Kappa 
is a national honor society for community college 
students who maintain a GPA of  3.5 or better. Phi 
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Policy
All users of  the college computing resources must:

1. Comply with all federal, Ohio, and other applica-
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Registration and Course Changes
Registration for classes offered at Southern State 
Community College will be announced in advance for 
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Requirements for Good Standing
It is to the advantage of  every student to remain in 
good standing at all stages of  the academic program. 
To remain in good standing a student’s cumulative 
grade point average must not fall below the following 
levels:
     1.75 for Freshman students (29 or fewer total hours earned)
     2.0 for Sophomore students (30 or more total hours earned)
In addition to GPA, all students must successfully com-
plete 67% of  the credit hours attempted per semester 
to meet satisfactory progress. 
      A student not in good standing at the end of  any 
semester will be placed on academic warning for the 
following semester. A student not in good standing 
at the end of  the second consecutive semester will 
be placed on academic probation for one semester. 
Students who fail to meet the requirements for good 
standing will be suspended at the end of  the proba-
tion period. The period of  academic suspension is for 
one calendar year. A student on academic suspension 
will be allowed to re-enter after one year and will be 
readmitted on probation. If  the student is not in good 
standing at the end of  the term of  re-entry, they will be 
dismissed from the College for a period of  two years 
(6 semesters).  The student will be allowed to re-enter 
after the period of  two years and will be readmitted 
on probation.  If  the student fails to meet the require-
ments of  good standing after their second re-entry, 
they will be dismissed from the College for another 

Semester Calendar
The academic year consists of  two semesters 
approximately 16 weeks long: Fall and Spring. At the 
present time, Summer Semester offers 8-12 week terms.   
All academic credits are expressed in terms of  semester 
credit hours.

Recognized holidays falling within the three 
instructional periods are shown in the appropriate 
academic year calendar. Special arrangements will be 
made for those students whose religious holidays fall 
within a registration, orientation or instructional period.
For more information on religious accommondations, 
visit www.sscc.edu/services/accessibility-services.shtml. 
It will be the individual student’s responsibility to 
inform the College of  the circumstances and to comply 
with the special arrangements that are made.

Statement of  Academic Honesty
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  By the Academic Appeals Committee:
      • Drop the matter for lack of  evidence
      • “F” for the individual examination, test, quiz, or 
         evaluated project
      • “F” for the course
      • Suspension for one to two semesters
      • Dismissal from the College for one year
      • A sanction mutually agreed upon by the student, 
         the instructor, and a majority of  the members of  
         the Academic Appeals Committee
  By the Vice President of  Academic and Student Affairs:
      • Drop the matter for lack of  evidence
      • Uphold the decision of  the Academic Appeals 
         Committee
      • “F” for the individual examination, test, quiz, or 
         evaluated project
      • “F” for the course
      • Suspension for one to two semesters
      • Dismissal from the College for one year
      • A sanction mutually agreed upon by the student, 
         the instructor, and the Vice President of  
         Academic and Student Affairs

Charges of  Student Academic Misconduct
An instructor who determines that a student has 
engaged in academic misconduct will confront the 
student, explain the evidence he or she has to support 
the charge of  misconduct, and explain the sanction he 
or she intends to impose. The instructor has the right 
to impose any sanction listed under “By an Instructor.” 
Instructors will complete the online Incident Report 
notifying the Vice President of  Academic and Student 
Affair’s office.  The report will be kept on file and will 
be considered in further infractions.  Multiple academic 
integrity reports on a single student will be reviewed by 
the Academic Appeals committee and further sanc-
tions may be imposed.  Instructors will complete an 
early grade form for sanctions that include a grade a of  
“F” for the semester.  Courses where a grade of  “F” is 
given due to academic misconduct cannot be with
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         personal or professional commitments, problems   
         and conflicts when determining final grade
      • Professor graded a single project too severely

Deadlines
Students must initiate final grade appeals within 30 cal-
endar days of  the awarding of  the grades. Any appeals 
that are initiated during summer will only be heard in 
exceptional cases as determined by the Vice President 
of  Academic Affairs. If  an appeal is to be addressed 
in the summer, Committee members will be contacted 
with the pertinent information.
      Academic dismissal from a course or program or 
denial of  program completion/graduation must be 
initiated within 30 calendar days following the notifica-
tion to the student.
      Requests for review submitted after these deadlines 
will be heard only in exceptional cases as determined by 
the Vice President of  Academic Affairs.

Responsibilities
Professors will specify in writing for each of  their 
courses at the beginning of  the academic term the fol-
lowing:
      • Course requirements and expectations
      • Procedures for evaluating academic performance 
         and assigning grades
Professors may change the requirements, expectations 
and method of  evaluations throughout the semester. 
When a professor announces a change, it is the respon-
sibility of  the student to ensure they understand and 
are aware of  these changes.
      Additionally, students have the responsibility to 
know and adhere to the policies and standards pertain-
ing to them including institutional, program and course 
requirements and policies. Students must also adhere to 
the college’s academic and student codes of  conduct.
      The professor’s stated requirements and expecta-
tions will be the measure when considering a student’s 
compliance with coursework.

Appeal Process
A student seeking an academic appeal must follow all 
the steps outlined in sequence. 

Level 1
In an effort to resolve the issue, the student must first 
arrange a meeting with the faculty member involved 
within 30 calendar days of  the awarding of  grades. If  
the professor is absent from campus, the student must 
attempt to contact the professor through mail, email or 
by phone, working with campus personnel if  neces-
sary. Students should document all attempts to contact 
faculty. When discussing the grade with the professor, 
students should present as much evidence as possible 
to support their appeal. Open and civil communication 
is the best approach in an attempt to reach agreement 
on the appeal.

Academic Misconduct Appeal 
Process 
When an instructor confronts a student with a charge 
of  academic misconduct and explains the sanctions 
they intend to impose, the student has the right to ap-
peal the decision.
• The student must speak directly with the faculty   
   member.
• If  the student does not receive satisfaction from the 
   faculty member, then the student should appeal in 
   writing to the Academic Appeals Committee.
• If  the student does not receive satisfaction from the   
   Academic Appeals Committee, then the student 
   should appeal in writing to the Vice President of  
   Academic and Student Affairs.
• If  the student is not satisfied with the above results, 
   the student may request to see the President of  the
   college. The President’s decision will be final.

Academic Appeals Process
The purpose of  the Academic Appeals Policy is to 
secure equitable solutions to problems of  an academic 
nature that may affect a student’s academic progress.  

Grounds for Appeal
Final Course Grade
      The College1.9r
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Institution R, however, may have general education 
courses that go beyond its Transfer Module.  State 
policy initially required that all courses in the Transfer 
Module be completed to receive its benefit in transfer.  
However, subsequent policy revisions have extended 
this benefit to the completion of  individual Transfer 
Module courses on a course-by-course basis.

Transfer Assurance Guides
Transfer Assurance Guides (TAGs) comprise Transfer 
Module courses and additional courses required for an 
academic major. A TAG is an advising tool to assist 
Ohio university and community and technical col-
lege students planning specific majors to make course 
selections that will ensure comparable, compatible, 
and equivalent learning experiences across the state’s 
higher-education system.  A number of  area-specific 
TAG pathways in the arts, humanities, business, com-
munication, education, health, mathematics, science, 
engineering, engineering technologies, and the social 
sciences have been developed by faculty teams. 
      TAGs empower students to make informed course 
selection decisions and plans for their future transfer.  
Advisors at the institution to which a student wishes 
to transfer should also be consulted during the transfer 
process.  Students may elect to complete the full TAG 
or any subset of  courses from the TAG.  Because of  
specific major requirements, early identification of  a 
student’s intended major is encouraged.

Guaranteed Transfer Pathways (OGTP)
The Ohio Guaranteed Transfer Pathways (OGTPs) are 
designed to provide a clearer path to degree completion for 
students pursuing associate degrees who plan to transfer to 
an Ohio public university to complete their bachelor’s degree. 
The OGTPs also constitute an agreement between public 
community colleges and universities confirming that com-
munity college courses meet major preparation requirements 
and will be counted and applied toward the bachelor’s degree. 
Students still must meet all university program 
admission requirements. As a member of  the University 
System of  Ohio, Southern State Community College has 
aligned its courses and programs for “guaranteed to transfer 
opportunities. To see how specific pathways align with other 
institutions in the State, explore alignments in “Ohio Transfer 
to Degree” website. (https://www.ohiohighered.org/OGTP).

Conditions for Transfer Admission
1. Ohio residents with associate degrees from state-assisted 
institutions and a completed, approved Transfer Module shall 
be admitted to a state institution of  higher education in Ohio, 
provided their cumulative grade point average is at least 2.0 
for all previous college-level courses. Further, these students 
shall have admission priority over out-of-state associate 
degree graduates and transfer students. 

2. When students have earned associate degrees but have not 
completed a Transfer Module, they will be eligible for prefer-
ential consideration for admission as transfer students if  they 
have grade point averages of  at least a 2.0 for all previous 
college-level courses. 

policy. While all state-assisted colleges and universi-
ties are required to follow the Ohio Articulation and 
Transfer Policy, independent colleges and universities 
in Ohio may or may not participate in the transfer 
policy.  Therefore, students interested in transferring 
to independent institutions are encouraged to check 
with the college or university of  their choice regarding 
transfer agreements.  In support of  improved articula-
tion and transfer processes, the Ohio Department of  
Higher Education will establish a transfer clearinghouse 
to receive, annotate, and convey transcripts among 
state-assisted colleges and universities.  This system is 
designed to provide standardized information and help 
colleges and universities reduce undesirable variability 
in the transfer credit evaluation process.

Transfer Module
The Ohio Department of  Higher Education’s Transfer 
and Articulation Policy established the Transfer 
Module, which is a subset or entire set of  a college 
or university’s general education curriculum in A.A., 
A.S. and baccalaureate degree programs.  Students in 
applied associate degree programs may complete some 
individual transfer module courses within their degree 
program or continue beyond the degree program to 
complete the entire transfer module.  The Transfer 
Module contains 54-60 quarter hours or 36-40 semes-
ter hours of  course credit in English composition 
(minimum 5-6 quarter hours or 3 semester hours); 
mathematics, statistics and formal/symbolic logic 
(minimum of  3 quarter hours or 3 semester hours); 
arts/humanities (minimum 9 quarter hours or 6 semes-
ter hours); social and behavioral sciences (minimum 
of  9 quarter hours or 6 semester hours); and natural 
sciences (minimum 9 quarter hours or 6 semester 
hours). Oral communication and interdisciplinary areas 
may be included as additional options.  Additional 
elective hours from among these areas make up the 
total hours for a completed Transfer Module.  Courses 
for the Transfer Module should be 100- and 200-level 
general education courses commonly completed in the 
first two years of  a student’s course of  study.  Each 
State-assisted university, technical and community col-
lege is required to establish and maintain an approved 
Transfer Module.
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